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No File Process

Purpose:  Update to No-File Processing in Action. This enhancement to the process requires a reason selection. This will assist districts in local data collection as to why cases are being no-filed.   

Location:  
No-Files can only be set for a case while the case is in Intake in a Pending case status. 

Fields: 

Set Case as a No-File: Action  Intake pending cases  Case Tools  No File 

Edit Case that is a No-File: Action  Intake pending cases  Case Tools  Edit No-File

Produce No File Letter: Action  Intake pending cases  Case Tools  Produce/ View No-File Letter


Functionality: 	  

 When a no-file is selected within Action on a pre-filed case a transfer of data is sent to CICJIS and then onto Judicial.  The no-file reasons are not sent as part of this transfer- the reasons are only for internal data for the districts. 

If a no-file is selected in error, the users must contact Support@cdac.state.co.us to have the transfer lifted/reversed. 

The no-file process has been re-designed to give users reasons specific to data elements for internal tracking.  The options are accessible within Action and in this guide as reference. 
Users will also be able to add or edit a no-file reason on past no-file cases, to either update past information or correct a reason that was selected in error. This will assist districts that wish to update some of their past no-file information for better data reflection. 





Setting a case to a No-File Status  
1. Case must be in Intake and Pending Case Status
2. User selects Case Tools Drop Down Menu of No-File 
3. No-File window appears listing reasons for the no-file, one must be selected.  Reference the list of options.  Only one reason can be selected. (Reference List on pgs 16-19)
4. User can use the “Search Content” to search the new list of reasons- this filter matches on all grid content. 
5. User can then enter a No-File Internal DA Note – this section is a free form text field to enter a no file note for internal reference only. This note will appear in the case as a Case Note. This field enables once a reason has been selected. 
6. Click on No-File 
a. This send the transfer as normal to CICJIS and Judicial. This then updates the case status from Pending to No-File.  This transfer is only sent this one time. 
[image: ][image: ]






No-File Case[image: ] Screen: 
[image: ][image: ]


Editing a Reason on a No-Filed Case - new cases moving forward
1. Case must be currently set with a No-File Status
2. User selects Case Tools Dropdown menu option:  Edit No-File 
3. Edit No-File Window appears. Current selected Reason for no-file is highlighted, user may select a new reason and then add information for the internal DA Note.
4. [image: ][image: ]Click Save to update the reason
 








[image: ]Edit No-File Screen:

[image: ]A new internal note is created with the new reason reference and user entered note. 
Editing a Reason on a No-Filed Case - older cases that were previous no-file
1. Case must be currently set with a No-File Status
2. User selects Case Tools Dropdown menu option:  Edit No-File 
3. Edit No-File Window appears
4. Historical No-File Reason is displayed to the users. They can keep this or if they wish can update the reason to one of the new selections.  District may want to utilize this option if they are trying to update past no-filed cases for data collection. Contact Support@cdac.state.co.us for a list of historical no-file cases in the district if helpful.
5. User may enter a new internal DA Note.
6. [image: ][image: ]Click Save to update the reason



[image: ]Edit No-File Screen- Older cases updating reasons



Produce/View No-File Letter
1. Case must be current set with a No-File Status
2. *Note the option to produce letters is on a District setting if this is feature not used it can be turned off. Please contact Support@cdac.state.co.us .
3. User selects Case Tools Dropdown menu option: Produce/ View No File Letter
4. Produce/View No-File Letter Pop-up appears.
5. Users can free form type in the No-File Letter Content section information about the no-file they would like to reference in a notification letter. 
6. If a letter has not yet been produced, enter the desired text and click on Produce Letter.
Note-Spell Check and Referenced No-File reason.
7. [image: ][image: ]Click on Produce Letter, the word document opens and a copy is auto saved to the File Cabinet under Action Gen. Documents. 








Produce Letter Screen
[image: ]Initial Letter Printed: Status of Not Yet Produced displays.  User clicks Produce. Copy of the letter is saved to the File Cabinet.  


Re-Print of Initial Letter:  Status of when it was produced is displayed and user can click on View Letter to re-print with displayed content (or access directly from the file cabinet where it had been saved)  
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[image: ]Change in Letter Content: Status of when it was produced previously is displayed, user can click on New Letter to clear the letter content and enter new text.  User clicks on Produce to create the letter with new content. Copy of the letter is saved to the File Cabinet.   


[image: ]Letter produces with user entered content and is saved to the File Cabinet- Action Generated Documents Folder.
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[image: ]Case Note with Subject: No File LEA Letter Content is also generated- this displays the content entered for the letter as a quick reference from the Notes within a case. 
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Reference List of No-File Reasons (Prosecutor Dashboard 
	Reason
	Category
	Definition
	Use For: 
	NOT to be used for:

	ID issue/wrong defendant
	Evidence
	Evidentiary issues related to the witness(es)/victim not being able to identify the defendant.
	●        Evidentiary issues relating to proving identity of the defendant.
	 

	Witness issue
	Evidence
	Evidentiary issues arising from the credibility, lack of cooperation, and/or inability to locate the witness(es).
	●        Witnesses who are necessary to prove the case, but have credibility issues, are unwilling to cooperate, etc. 
	 

	
	
	
	●        Witness is deceased.
	

	Victim issue
	Evidence
	Evidentiary issues arising from the credibility, lack of cooperation, and/or inability to locate the victim.
	●        Victims who are necessary to prove the case, but have credibility issues, are unwilling to cooperate, etc.
	 

	
	
	
	●        Victim is deceased. 
	

	Search, seizure, statement, or suppression of evidence.
	Evidence
	Evidentiary issues arising from search and seizure (with or without a warrant) that were not proper; defendant's confession was not proper and the case cannot proceed without the confession. 
	●        Legal 4th/5th amendment issues. 
	 

	
	
	
	●        Other law enforcement errors that may arise. 
	

	
	
	
	●        Miranda issues.
	

	Self-defense
	Evidence
	Proof issues related to a claim of self-defense.
	●        Homicide that is deemed excusable.
	●        Affirmative defense

	Affirmative defense, not self-defense
	Evidence
	Proof issues related to an affirmative defense.
	 
	●        Self-defense

	Cannot determine primary aggressor
	Evidence
	Primary aggressor cannot be determined.
	●        Domestic violence cases when the defendant is not determined the primary aggressor (when not self-defense per se).
	 

	Lack/incomplete element of offense
	Evidence
	Proof issues related to corpus, element of intent, and/or element of possession.
	 
	 

	Discovery issue
	Evidence
	Discovery was not received.
	●        Discovery is necessary and has not or can’t be provided.
	 

	Lab results inconclusive/ negative
	Evidence
	Substance tests were negative for controlled substances, inconclusive forensic evidence, and/or lab results were not received.
	 
	 

	Further investigation needed
	Evidence
	An arrest warrant when an officer needs to complete further investigation.
	 
	 

	Plea in other case
	Change in Case
	Case is not filed due to a disposition in another case.
	●        Plea in another case that includes these charges (in any jurisdiction).
	 

	Case consolidated
	Change in Case
	Case is not filed due to consolidation with another existing case.
	 
	 

	Pre-file diversion
	Change in Case
	 
	 
	 

	
	
	Case is not filed due to successful completion of pre-file diversion programming.
	
	

	Referred to other agency
	Prosecutorial Discretion
	Case is referred to a different law enforcement agency (state or federal), another DA’s Office, or the U.S. Attorney’s Office.
	●        Referred to: the military to prosecute;
	 

	
	
	
	●        Youth bureau; 
	

	
	
	
	●        A different state or federal jurisdiction;
	

	
	
	
	●        Another judicial district. 
	

	Victim requests no prosecution
	Prosecutorial Discretion
	The victim requests no prosecution and circumstances justify.
	 
	●        Evidentiary issues arising from the credibility, lack of cooperation, and/or inability to locate the victim.

	Defendant cooperated with law enforcement
	Prosecutorial Discretion
	Case is not filed due to cooperation with law enforcement and circumstances justify.
	 
	 

	Interest of justice or fairness.
	Prosecutorial Discretion
	Case is provable but for equitable reasons the prosecutor is choosing not to proceed. 
	●        Only as a last resort with detailed notes, if no other reason is applicable. 
	●        Do not use it if another reason applies.

	
	
	
	
	●        Do not use it for juvenile cases filed in adult court (see juvenile reason below).

	Defective summons
	Legal/Process
	Evidentiary issues arising from a defective summons.
	●        Summons are not served.
	 

	Statute of limitations expired
	Legal/Process
	The statute of limitations has expired.
	 
	 

	No jurisdiction/venue
	Legal/Process
	Lack of jurisdiction/venue.
	 
	 

	Double jeopardy
	Legal/Process
	Double jeopardy applies. 
	 
	 

	Competency Issue
	Defendant Specific
	Defendant has competency issues.
	●        Prior findings of incompetency.
	 

	Defendant deceased
	Defendant Specific
	Defendant is deceased.
	 
	 

	Juvenile filed in adult court
	Juvenile Specific 
	Case is provable but the prosecutor is choosing not to proceed since the defendant is juvenile.
	●        When the case was filed in adult court and is subsequently “No Filed” for a new juvenile filing. 
	 

	Other, see notes
	Other
	Select only in rare scenarios where no other reason listed is applicable. Enter detailed notes.
	●        When there is no proof beyond a reasonable doubt and no other evidentiary issue is applicable. 
	 

	
	
	
	●        When a warrant is filed and although a case number is generated, the judge doesn’t find probable cause on the warrant, and it is subsequently ‘no filed’. 
	 



Action: Miscellaneous Updates

Dockets and Case Lists: Refined search ability in the dropdown selection lists so that users can start typing in a last name instead of just the first letter to assist in narrowing down results quickly without needing to scroll through lists. 


LEA Search Screen: Add additional sort by DOB column to correctly sort by this field if the column is clicked on for sorting. 

Updated field name:  Initial Warrant Requested changed to Initial Bond Requested on the Charges tab to more correctly identify the field.  
 
image1.png




image2.jpeg




image3.png
‘DEFENSE ATTORNEY [#D [cDiscovery VM| eFewserRm  [0W





image4.png
No File

anE

15

SR

[

[N

Change Case
Change Case Status
Defendant History.

Special rosecution

Case Summary

Copy Case From
CopyCaseTo

Delete Case

SealCase

UnSeal Case:

Traffic Case Entry

LEA Case Data

Case Metrics

Change Daid

Refer Case To Diversion
Statutory Juvenile Case Data





image5.png
No File Case

Caselnio
Caselo Defendant Name.
DO02023THO00B40 Testerson, Tester

NoFile Reason and Note
Q Search Content v ¢ Clear Search

1D issuefurong defendant. Evidence Evidentiary issues related othe | ‘Evidentiry issues elating toproving
r vitness(cs)iictimnot bingableto | idenity of the efendant
gt the defendant
Vitness ssue Evdence Evidentiary issues arsing romhe | Winesses who are necessary toprove|
r cresiilty.lack of cooperaton.andlor | thecase. bt have credibilty issues.
inabilty tolocatethe itness(es). | are unviling tocooperate, tc.
witness is deceased
|
Search, seizure, tatement,or Evidence Evidentiary issuss aising fromsearch | Legal 41V5th amendment issues
suppression ofevidence. and scizure with or withouta werrant) |-Other law enforcement ertors hat may.
r that vere not proper; Defendants arise
confession was rotproper andthe | +Mirandaissues. =
ase camnol proceed without the
 [Seademe Evdence Proof issues related o aclaimof | Homicide thatis deemed excusable, | -Afirmative defense.
self defense.
= [Aimaiive defense. ot sefdefense. | Evidence Proofissues relaed toan afirmative “Self defense.
defense.
(Cannot determine primary aggressor. | Evidence Primary aggressor camot be “Domestic violence cases whenthe
r determined. defendant is notdetermined the
primary agaressor (when not
selfdefense perse)
= [Leckincomplets dement of cferse. | Evidence Proofissues elied tocorpus. dlemert
ofntent, andor lemen of possession.
~  |Dscoveryissie Evdence Discovery was notreceived. “Discovery s necessary and has rotor
‘ |
No File Intemal DA Note.

Fresform fieldto type in an internal note- this is saved 25 2 Case Note forlater referece.

Close. NoFile





image6.png
Case Note

No File

No File nternal Note.

Victim issue.
Free formfeld to type in an interal note- this s saved 25 2 Case Note forlater
referece.





image7.png
[2) Notes D0032023TM000840 Testerson, Tester - [u} X

AllNotes CaseNotes DADNotes EventNotes VictimNotes Viitness Notes Officer Notes  Phone Logs  Sentence Note

B T E—

Free form feld to type in an internal note- ths is saved as 3 Case Note.
for later referece.





image8.png
No File

Edit No File

gasofE

L]

Produce / View No File Letter
Change Case

Change Case Status
Defendant History

Special Prosecution

Case Summary

Copy Case From
CopyCaseTo

Delete Case

Seal Case

UnSeal Case

Traffic Case Entry

LEA Case Data

Case Metrics

Change Daid

Refer Case To Diversion
Statutory Juvenile Case Data





image9.png
Favorite df Insert Task [=] Case Details [ZINGISI @ Review Indicators G| Case Search |5 Case Tools -|Z; Refresh Case

CaseNumber
D0032023TM000B40

Intake Status:

Defendant Name Team/Urit Primary Case Prosecutor
Testerson, Tester
CaseStats Division  Primary Paralegal Name Advocate Name.
NoFile 2062
Category.

~ | DN- DistictNon Rush

Indicators Defense Atiomey(s) Nlerts NoFile
eDiscovery 7 EditNoFie
docket @ Produce / View No File Letter
& Change Case
[ Change Case Status

Defendant History

Case | Dakd [ Atlns | Offense | Arrest | Events | Victin Witness | harges | ing | taff | Workriow | Filng Cabinct | Court Data | Documents

L]

Special Prosecution

Case Number
D v 003 v 2023 TM
Filing Last Name *
Testerson
CaseType*

NF - No File ]

Warrant Type.

Advocate

Case Judge.
Qinn, James
ProsCode.

DAD* SID FBINo LEAID
~ 000840 182211160036 | 3676774 || 67261TD5
First Name Middie Name: Suffx
Tester v
Aduitioy Filing Type.
AD-Adult v || CI-Complaintand Info . « | Indicaloes
i) Weapon Other Weapon
File Locaiion
- —
Primary Case Prosecuior
M ~| 26-208 v
‘Share Case Wit

Fistorical Case # £3

Defendant Cases List

‘C0182020M 002519
il CRO0DAT6

osey un|

[ oerense ATToRNEY [ eDssover |

Case Summary
Copy Case From
CopyCaseTo
Delete Case

SR

Seal Case
UnSeal Case
Traffic Case Entry
LEA Case Data

Case Metrics

[NE R

Change Daid

Refer Case To Diversion

Statutory Juvenile Case Data

L





image10.png
F e o - B
Edit No File -~ o
Caselnio
Caselo Defendant Name.
DO02023THO00B40 Testerson, Tester
Q Search 3¢ Clear Search
1D ssuehrong defendant Evidence Evidentary issuesrelsted othe | Evideniaryissues reatng oproving
r  witness(es)/victim not being able to. identity of the defendant.
identify the defendant.
Viness msue Eridence Evidentary issues srsrgfomihe | iinessesvho senecessary oprove|
I crediily. Isckof cooperaion. andlor | thecase, but have credbiy 133ucs

inabilty tolocate the vitness(es) e unviling tocooperate, etc
Viitness is deceased.

Search, seizure, statement,or
suppression of evidence.

Evidentiary ssues arising from search
and seizure (vith or withouta warran)

“Legal &ih/5th amendment issues.
Other law enforcement errors that may

r that were not proper; Defendant’s arise.
confession was notproper andthe | +Mirandaissues
case cannot procesd withou the

R Evidence Proofissues related toaclaimof | *Homicide thatis deemed excusable, | -Afirmative defense.
self-defense.
= |Afirmative defense, ot sei-defense. | Evidence Proof issues related toan afirmative Seifdefense.
defense.
Cannot determine primary aggressor. | Evidence Frimary aggressor cannot be. “Domestic violence cases when he
r determined. defendant is not determined the

primary aggressor (when not
self-defense perse)

“Discoveryis necessary and has notor

Kl |

NoFile Intemal DA Note
Fresform fieldto type in an infernal note- this is saved s 2 Case Note forlater referece:

Close. Save





image11.png
2] Notes DOO32023TM000840 Testerson,Tster

-~ o X
AlINotes CaseMNotes DAID Notes EventMNotes Victim Notes \itness Notes Officer Notes Phone Logs  Sentence Note:
CaseNumber Defondant [ Testrson Teser
& Add B Append @ Search 2 ResctSearch (@ Print [ Export 2 ResetColumns g Add CaseTask Smal =l

NoFile Internal Note. Lacklincomplete element of offense-
Free form feld o type in an internal note- this is saved as 3 Case Note fo later
referece.

Free form feld o type i an internal note- this is saved as 3 Case Note fo later
referece.

NoFile. No File Internal Note. Victim issue. Y Kristi ‘





image12.png
Edit No File

Caselnfo
Caselo Defendant Name. Historical No File Reason
CO032022THO00345 Diskie, Maram Maliana No Likelihood of Suocess at Trial
NoFile Reason and Noie
@ Search Content 9 Clear Search 2, Refresh
Victmrequests no prosecuton. ProsecutoralDiscretion | Thevicim requests no prosecuton and “Evidentary issuss arising romhe
r circumstances justy: credibity, Jack of cooperation,andlor
nabilty o ocate the victim.
Defendant cooperated vith aw Prosecutoral Discrefion | Case I notfled dus 1o cooperafion
I |enforcement with w enforcement and
circumstances sty
Tntrestf ustceorfamess. Prosecutoral Discrelion | Case i provable butfor squiable | Orlyas alastresrl withdetailed | Do notuse 11 another reason appies.
r reasons the prosecttor s choosingnt |noes, fino the reasonis applicable. | +Do notuse iforJvenlecases Hledin
to proceed. |adult court (see juvenile reason below).
[ Deectve summors TegalProcess EvidentiaryTssuss arisingfroma | Summns are no served
defestve summons,
T [Stuie offmiatons expired TegallProcess The statute of imitators has expired.
T |Nojurisdctionhenie CegallProcess Lackofjusdctonivene
Inl Double jeopardy. LegaliProcess Double jeopardy applies.
T [Competercy lssve. Defendant Specific Defendant has competency Tssues. | Priorfindings ofincompetency.
T [Defendant decessed. Defendant Specific Defendant i deceased.
oveniefied nadulicourt. Tovenie Speciic Case s provable butthe prosecutoris | ihen thecase was fled nadul cour
r hoosing not toproceed since the | and s subssauently “No Filed-for 3
Gefendant s juvenle. newjuvenile fing

L

NoFile Intemal DA Note

Can add  new note fortis hstorcal no-fle-

Close.





image13.png
Edit NoFil

Produce / View No File Letter

Change Case
Change Case Status
Defendant History
Special Prosecution
Case Summary
Copy Case From
CopyCaseTo
Delete Case

Seal Case

UnSeal Case.

Traffic Case Entry
LEA Case Data

Case Metrics
Change Daid

Refer Case To Diversion

Statutory Juvenile Case Data




image14.png
¢ Favorite o InsertTask [ CaseDetaiis [FINNGHESN @ Review Indicators O CaseSearch [ Case Took |2y Refresh Case

CaseNumber Defendant Name Team/Unit Primary Case Prosecttor
DOD32023TMO00B0.  Testerson, Tester
File Locaion Case Statis Primary Paralegal Name Advocate Name:
NoFile
Intake Statis: Categary

~ | DN- DistictNon Rush

Indicators Defense Atiomey(s) Nlerts @] NoFie
eDiscovery P EditNoFile
docket © Produce / View No File Letter
& Change Case
[ Change Case Status

Defendant History

Case | Dakd [ Atlns | Offense | Arrest | Events | Victin Witness | harges | ing | taff | Workriow | Filng Cabinct | Court Data | Documents

L]

Special Prosecution

CaseNurber oaD: s FoiNe LEAID
0 - o - 2 TH - 000880 Te2ntteonss || e | 67261708

i MiddoName  Sufi

Teser "

Aduithuv Filing Type: Filing Status
«| 2D-Adut =) CI-Copliniand o = o | it
Team/Unit Weapon Other Weapon

¥
Case Judge
Quim,Janes "
ProsCale
Historical Case # X[
Defendant Coses Lot
TR ‘DEFENSE ATTORNEY [0 [ eDiscovery [ ‘DEFENSE FIRM Y

X

[

X

[

Case Summary
Copy Case From
CopyCaseTo
Delete Case

SR

Seal Case
UnSeal Case
Traffic Case Entry
LEA Case Data

Case Metrics

[NE R

Change Daid
Refer Case To Diversion

Statutory Juvenile Case Data

L





image15.png
Produce / View No File Letter

Lacklincomplete element of ofiense.

fres form text for the leter content this content willcreste a5 3 case note, and a5 3 saved documentin the filecabinel)





image16.png
Produce / View No File Letter = @

fres form text or the leter content this content willcreste as 3 case note, and 25 2 saved documentin the file cabine).





image17.png
g R
Produce / View No File Letter - o

Typein New Letter Content here |





image18.png
Case | Daid / Alias | Offense | Arrest | Events | Victim Witness | Charges | Fiing | Staff | WorkFlow " Fiing Cabinet | Court Data | Documents

15 <1 S | G, Creste Local Copy - e~ [ 3 Add File [ New Folder _eDiscovery -

Make Dicoverable [ Clear iscoverable | @ Route Fies

5458 DO032023TMO00840
) LEA Dowloads
) Action Generated Docs (1)
D Pending

B Restituion & Costs
D Victim-Vitness

EA Discovery Atachment Lists (2)

) MotionsiOrders

D) Protected Records

Viork Product or Non-Discoverable Material

‘i List | Detals | Preview]
#  @|0[m[reme [ Ext [ ORI| Ofense | Discoverabe | Bte# | Discovery Packet| Catsgoy |
[ Action Generated Docs (1 file)

|/ (B30 [y Nofie Lofr (Sep 2 2028 0630 PM [ ROC e O]





image19.png
OFFICE OF THE DISTRICT ATTORNEY
JOHN KELLNER, DISTRICT ATTORNEY

18TH JUDICIAL DISTRICT
SERVING ARAPAROE, DOUGLS, ELBERT AND LINCOLN COUNTIES

64505, REVERE PARKWAY
CaNTENaAL, CO 80111
7208748500

Fax 720-874-8501

September 22, 2023 NO FILE

RE:  Potice Agency: Glendale Police Department
Agency Case #: 2023-00903
ReportDate:  March 16,2023
DA’sCase#:  D0032023TM000840
Suspect: Tester Testerson
Filing Detective: Neal McCormick

‘The District Attorney's Office carefully reviewed the police reports regarding this offense. The case will not be
filed for the reason(s) stated below.

free form text for the letter content (this content will create as a case note, and as a saved document ia the file

cabinet).

Sincerely,

(720) 8748500
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